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Create Online Registry Account

Complete
Registration 1. Gotoonlineregistry.lawlink.nsw.gov.au
Form 2.

Select the I'm not a robot checkbox

B! NSW Online Registry
A, Counts and Tibunals

Help NSW Online Registry cater for the increased
demand for online services

Please confirm you are a person 10 continus to Online Registry

3. Select the images that relate to the given word
4. Click VERIFY

ué- NSW Online Registry
B, couns ana mounais

D5

5. Click Continue

{#45/  NSW Online Registry
eyl cours ane umss

Help NSW Online Registry cater for the increased
demand for online services

Plesse confir you are 2 person ta caninue to Online Registry




Create Online Registry Account

Complete
Registration
Form (cont’)

6. Select Register

P NSW Online Registry

7. Complete the following fields:
a. First name
b. Surname
c. Email

8. Click Next

1

Create account

User details

9. Selectlam from abusiness, government or organisation

10. Select an option that suits you

NOTE: In this example | work for a proprietary company or other organisation
will be selected

1. Click Next

Create account

Which of these best describes you? -

nnnnnnnnnnnnnnnnnnnnnnnnnnnnnnnnnnnn

1 am representing myself




Create Online Registry Account

Complete

Form (cont’)

13.
14.

15.

16.

17.

18.
19.
20.
21.

Registration 12.

Select am an employee accessing cases on behalf of a
director or authorised person

Select the confirmation checkbox
Click Next

Create account

Which of these best describes you?

®

= =]
Complete the following fields:

a. Date of Birth
b. Residential Address

Click Next

lease complete the details below:

Enter a password for your online account

Password

ain at least 7 characters and at least one upper cass character (47

Select 2 secret questions

Type your answers to each of the secret questions
Select the terms and conditions checkbox
Click Submit




Create Online Registry Account

Complete
Registration S
Form (cont’) [ -]
- |
prm o 18 & 19
20j8 '
= =g
22. Yourusername and verification code is sent to the email
address entered in step 7
NOTE: The email may take up to 30 minutes to arrive. Please also check your
spam or junk folders.
Verify Your

23. Entertheverification code

24. Click Validate

Email Address

Verify your email address
°L‘M<.‘~.‘. hange the email adds

Ente

r your verification code

25. Enterthe user name received in your email

26. Type your password

27. Select the terms and conditions checkbox

28. ClickLoglIn

a NSW Online Registry
Courts and Tribunals

Don't have an account?

By registering for Online Registry secure
Il be able to:




Create Online Registry Account

Verify Your

) 29. Selectthedrop to select aform of identification to verify
Identity

your identity

30. Select the form of identification you have

NOTE: In this example Driver’s Licence will be shown

Verify your identity

To verify your identity you'll need to match your details against 2-4 different ID sources.

Get started with your first 1D source below.

Choose one of these ID sources: Or you can

Driver's licence plete later
|

Medicare card

Australian citizenship certificate

Birth certificate

Marriage certificate

Change of name certificate

Upload an ID document

31. Complete the fields
32. Select the checkbox
33. Click Verify these details

i&md NSW Online Registry

Courts and Tribunals

Verify your identity

To verify your identity you'll need to match your details against 2-4 different |D sources.

Get started with your first ID source below.

Driver's licence © | choose s ferent Io oglion - a

State/Territory

First name Middle name{s) Surname

Date of birth (DDAM/ Y

05/06/1980

1 gy tot my abore omato s chcd vith h issue or il Record Foier | a




Create Online Registry Account

Verify Your
Identity
(cont’)

Associate
Account with
an Authorised
Officer

34.
35.
36.

NOTE:

37.

38.

Repeat the steps with another form of identification
Select the checkbox
Click Verify these details

In this example Medicare Card will be shown

ffmd NSW Online Registry

Courts and Tribunals

Verify your identity

@ Your New South Wales driver's licence was verified

Individual reference number @

Now, verify against another ID source below.

Medicare card ef cnoose s diterent 1D option -

Select your card type:

Australian citizen card ==

Medicare card number @

Full name (as it appears on the card
Ivan Pena
My name wraps across multiple lines on my card
Date of birth (DOMMAYYYY)
05/06/1980
Card expiry date (MM/YY) @

=cked vith the Issuer or Official Record Holder

Dagreematm‘,‘ ve irg
‘ Verily ihese detals

Your user account has been set up

Follow the instructions to associate your user account
with an Authorised Officer

NSW Online Registry

Courts and Tribunals

FAQs  Contactus

s Filing history  Online Court [N ILIREEIN ST IR (Eh PR

Manage profile XML filing

The next steps

You have successfully registered as a delegate who will be managing or accessing cases on behalf of another Oniine Regisiry user. Before you start usin
you need to:

W Ask the Online Regis:

17 you work for a company of legal irm, check If you need to be part of an eOrganisation. Read about eOrganisations and what you should do next




